
Registration Instructions  
 

Registration is Wednesday, February 1. 
You will be sent a time to register via email. 

 
This process is mandatory to secure your courses.   

Please follow these steps to guide you through the process. 

 
Step 1 

 
Go to BSC main web site at www.bsc.edu and click on the TheSIS link at 

the bottom of the page… 
 

 
 
 

 
  



 

Step 2 
 

Login into TheSIS as shown below: 
Note: If you have any problems logging into thesis, go to http://helpdesk.bsc.edu/ ;  

click on FAQ; then click on TheSIS or call ext. 3033, option 2. 

 

 
 

Click on students 
 



 
Step 3 

 
Select Register for Sections… 

 

 
 
 

Step 4 
Select Search and Register for Sections… 

 

 
 
 



 

Step 5 
 

Select Spring Term 12 for the term and choose Registration 
Confirmation as the subject. Click on submit at bottom of page… 

 
 

 
 

Step 6 
Check the REG*100*A Course and click Submit… 

 

 
 



 

Step 7 
 

Most important step: please proceed carefully…. 
Change Action to Register for the REG*100*A course ONLY –  

do not change any other course on this page…. 
then click Submit… 

 
 

 

Step 8 
Very Important: 

Verify your Spring 2012 schedule by clicking on the My Schedule link, which is in a number of 
places on the Student and Registration menus.  If you are not registered for REG 100, please 
call the helpline at 205-226-4607. 

Congratulations, you are now registered. 
Thank you and have a great term. 

 
Additional Step to Drop or Add only 

Must have completed steps 1-8 to proceed 
 

Use only if wanting to add or drop courses 
 

SPRING DROP/ADD Procedure 
 
If you need to make schedule changes (drop/add), go back to the main Students menu and click 
Register for Sections followed by Search and Register for Sections.  You will not have to get re-
approved by your advisor to perform this function.  You may only use this function during the 
registration period February 1 – February 10th.  After the 10th, you will need to use paper registration.   


