Reqgistration Instructions

Reqistration i1s Wednesday, February 1.
You will be sent a time to register via email.

This process is mandatory to secure your courses.
Please follow these steps to guide you through the process.

Step 1

Go to BSC main web site at www.bsc.edu and click on the TheSIS link at

the bottom of the page...
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Birmingham-Southern College is a four-year, private liberal arts institution in Birmingham, Alabama, and iz affiliated with the United Methodist Church. it iz conzistently recognized as one of the best colleges
in the nation. For more than 150 years, BSC has been providing a high-quality education that has produced leaders in all fields. "Southern graduates have helped change the world in which we live.
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Step 2

L_ogin into TheSIS as shown below:

Note: If you have any problems logging into thesis, go to http://helpdesk.bsc.edu/ ;
click on FAQ; then click on TheSIS or call ext. 3033, option 2.

Log In
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Welcome Guest!

User ID dkbstudent

Password. |
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Click on students
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Welcome Dexter!

Scheduled TheSIS Downtime:
Dally
2 Al - 8 AN Central Time for backups and maitenance

Tolog in, click the "LOG IN" link in the upper or lower
right corner of the screen.

User ID Example: jdos (do not enter @bsc.edu)
Initial Password: date-of-birth in the format of mmddyy.

Example: 010188 (to reset password, click What's My
Password in the bottom right corner of this screen)

CHANGE PASSWORD | LOG OUT | MAINMENU | CONTACT US
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Step 3

Select Register for Sections...
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The following links may display confidential information

User Account Registration
Whats my User ID? Search ¥ Sections

Whats my password Reqister for Sections

Change Password Reqister and Drop Sections

Change Personal Information

Academic Planning
Financial Information
Plan Courses
Make a Payment Dearee Audit
View My 1098-T Forms

Iy Account Statement Academic Profile

Financial Aid
ade Point rage by Term
Financial aid status by vear Transcript
Einancial aid status by term Degree Audit
Financial aid award letter Test Summary
Accept or reject my financial aid awards My educational plan

My class schedule
Communication
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Step 4

Select Search and Register for Sections...
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Registerfor Sections

Please choose which e of registration action you would like to use:
Search and register oF sections
Use this option if you would like to look for sections, add them to your preferred list of sections and then register for them.
Register for previusly selected sections
Use this option if you have already placed sections on your preferred list and would like to now register.
Drop sections
Use this option if you would like to drop a section. (Other choices also allow you to drop a section while you register for another.)
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Step 5

Select Spring Term 12 for the term and choose Registration
Confirmation as the syibject. Click on submit aybottom of page...
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Step

Check the REG*100*A Course and click Submit...
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Section Selection Results

Narrow my search/l—
Rasmmyres! Term, Section Name W

Section Available/
Term  Status HName and Location Meeting Information  Faculty c - Credits CEUs
. apacity
Title
Spring || Open || REG= 10072 02/01/2010-05/13/2010 (STAFF) |[ 120071400 ,r
Term 12417 Lecture Days to be
10 Reqistration Announced, Times to be
Confirmation Announced, Room to be
Announced
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Step 7/

Most important step: please proceed carefully....
Change Action to Register for the REG*100*A course ONLY —
do not change any other course on this page....
then click Submit...
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Very Important:

Verify your Spring 2012 schedule by clicking on the My Schedule link, which is in a number of
places on the Student and Registration menus. If you are not registered for REG 100, please
call the helpline at 205-226-4607.
Congratulations, you are now registered.
Thank you and have a great term.

Additional Step to Drop or Add only

Must have completed steps 1-8 to proceed

Use only If wanting to add or drop courses
SPRING DROP/ADD Procedure

If you need to make schedule changes (drop/add), go back to the main Students menu and click
Reqister for Sections followed by Search and Register for Sections. You will not have to get re-
approved by your advisor to perform this function. You may only use this function during the
registration period February 1 — February 10th. After the 10", you will need to use paper registration.




